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	Name:
	

	Job Title:
	Lobbyist
	Member, Board of Directors:
	No

	Term of Office:
	Contract Employee, yearly renewal
	Member, Executive Committee:
	Yes

	Route to Office:
	Hired by Association
	Voting Member of the Board:
	No

	Accountabilities:
	Team Member, reports to President and Public Policy Coordinator

	Committees Headed:
	None
	Committee Member:
	Legislation/

Public Policy



	Position Purpose: 
	To represent the Association consistent with UAND official positions to state legislators and help position UAND as a credible and influential professional organization.  




	ESSENTIAL JOB RESPONSIBILITIES

	· Job Function:  

1) Monitors state legislation for issues pertinent to the Association and its members.  Provides at least weekly status reports to the Public Policy Coordinator and the State Policy Representative during the legislative session.

2) Lobbies appropriate legislative and executive branch representatives on legislative and regulatory issues pertinent to the Association.




	· Job Function:  

1) Assists UAND in the development, introduction, revision and passage of legislation and administrative rules of interest to the Association.

2) Advises UAND on appropriate activities to influence the legislative process.

3) Educates and mentors the Association on the legislative process to enhance effectiveness at the state and federal level.

4) Is available to advise the Association on Federal legislation issues as appropriate.




	· Job Function: 

1) Aids and advises in the development of an active, ongoing grassroots network that can be quickly mobilized when needed.




	· Job Function:

1) Coordinates appropriate activities with the Public Policy Coordinator and the State Policy Representative for the Legislative Break or other annual UAND activities organized during the Legislative session. 




	· Job Function:

1) Attends quarterly UAND board meeting, if applicable; submits a written report on current activities as part of the billing process for payment

2) Attends the UAND annual meeting and provides an annual report of activities for the syllabus.




	· Job Function:

1) Submits articles for the UAND Web Site to inform and instruct the general membership 

2) Participates in monthly dialogue with the Public Policy Coordinator and the State Policy Representative and more frequently during the Legislative session

3) Public Policy Coordinator and the State Policy Representative, with input from the board, will review the performance of the Lobbyist annually.




	MINIMUM QUALIFICATIONS

	1) At least 2 years experience as a Lobbyist.

2) Excellent communication and collaboration skills.


	PREFERRED QUALIFICATIONS

	1) Former state legislator.

2) Experience with the health care industry.



	

	GENERAL PHYSICAL DEMANDS & WORKING CONDITIONS OF JOB

	Must be able to multi-task and handle the stress of a legislative session
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